[image: image1.jpg]Sodltiside
CHURCH OF CHRIST





MEETING NOTIFICATION FORM
	Please submit this form at least 7 days prior to meeting.

Fill out form below and either send a copy of this document in an email message with attachment to geraldw2@comcast.net or print and fax to the church office at 206.723.4599


Purpose or Event Name:       
Desired Room (if known):       
Date(s) of Meeting:       
Meeting Time (Start and End):       
Number of attendees anticipated:       
Resources required (i.e., table, white board, etc.):       
Requested by:       
Date:       
Contact phone #(s):       
*For office use only*
Room # assigned: ________________   Assigned by: ____________________________

Comments: ______________________________________________________________

________________________________________________________________________

________________________________________________________________________
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